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What is the function of the Division and the Office in which th is  record series is created? 

The Marketing Services Department of the Trade Development Division is involved with trade 
research, development and sales functions of the Authority including marketing analyses. 
Assists the Director of Trade Development in the development and coordination of sales 
plans from marketing analyses and leads submitted by the sales force. ‘i 
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. 
OFFICE OF THE SECRETARY OF STATE 

DEPARTMENT OF ARCHIVES AND HISTORY 
RECORDS MANAGEMENT DIVISION 

I 7. Rrcord Series Description This file contains the following documents (include form numbenand rir/es, if any): 
Attach samples of the file. 

Documants relating to: Construction projects completed by the Georgia Ports Authority. 

l~itduaed are: Correspondence and literature relating to specific projects. 

Alphabetically by name of project. File is arranged: 

8. Monthly Referenca Rate How often are records referred to which are: 
1 ; Thirteen to twentyfour months old 2 1 One to six monfhsold 1 ; Seven to twelve months old 

t- Latter-size drawers A; Legakize drawers 

twenty-five months and older 3+ 7 

9. Annual Rat8 of Accumulation of R m r d s  
; Shelves ; Other (specify) i 



i . .~. 
years. 

b. Statute of limitatiqn a. Adminimativq need 9 vears. 
L Ft.deral law years. ~ f. Federal retention inmuctions ~ years. 

I 
: j  ' Attach copy or excerpt of laws or regulations. Explain administrative feed. 

Retain an overview of the Ports' recent construction growth. 
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12 Anomved Disposition lnrtructions This agency recommends that  the file series be cut ort a t  thh end Qf each: 
0 Calendar Year; a Fixat Year: 0 Other - then, 

3 Hold in the current files war month(sl 2 yearM: than 
B Transfer to local holding area. hold - 7 y e a r I s ) :  then 
0 Transfer to State Asaords Center: hold 
E Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lSpeCifyj 

yearb); then 

i 

These inmudons apply to a l l  prior and future accumulations of the series. 

.. 
Recamrnendations in para- 
graph 12 are approved. 

~ (If disapproved, attacf, letter 

. .  . .  . . .  . . . .. ',.>:,>.. . .  


